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This document outlines the procedure for admitting new members to an existing UNITWIN Network. 
For further information or technical support, please contact the UNITWIN Programme team at 
unitwin@unesco.org. 
 
A UNITWIN Network is a partnership of institutions pooling their competencies and resources around 
specific themes. Membership can include higher education institutions, civil society or non-
governmental organizations, foundations, and private sector institutions. Please note that individuals 
cannot join a UNITWIN Network in a personal capacity. 
 
As stipulated in Article 8 of UNITWIN Network agreements, the UNITWIN Network may extend the 
membership to include other institutions. All admission of new institutions into the UNITWIN Network 
must be approved in writing by each of the Parties to the Agreement. Any newly admitted Member 
Institution shall become a Party to the Agreement. 
 
Each member institution is represented by one or more focal points. Increasingly, UNITWIN Networks 
are formed by existing UNESCO Chairs who come together to collaborate on a specific topic and also 
bringing additional partners. The Chairholder(s) or UNESCO Chair team members and their respective 
host institutions are not exempt from the membership procedure outlined in this document. 

1. Consult existing members  
The Network Coordinator(s) must consult current member institutions listed in the UNITWIN Network 
Agreement regarding the admission of a new member. The method of consultation (e.g., by email, 
meeting, or other means) is to be determined by the Network Coordinator(s) and the host institution(s). 
 
The Network Coordinator(s) should share key elements of the UNITWIN Network Agreement with the 
prospective member, including the Network’s specific objectives, use of the logo, data privacy policies, 
financial arrangements and other relevant commitments or responsibilities.  
 
For example, the Network Coordinator may contact each UNITWIN Network Member focal point via 
email, providing the name of the institution under consideration, its representative(s), and a brief 
description of the proposed contribution to the Network. 
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2. Submit a request to UNESCO 

Following consultation, the Network Coordinator(s) must submit a formal request for approval to 
UNESCO, on behalf of the existing member institutions. 
 
This request, in the form of a letter, should include: 

• the name of the new institution 
• its designated representative(s) and their contact information 
• a brief overview of its expected contribution to the UNITWIN Network 

 
The request should be addressed to the Assistant Director-General for Education at 
unitwin@unesco.org. The request may be sent either directly by the Network Coordinator(s) or 
through the Office of the head of the host institution.  
 

 3. Official admission  

Once approval is granted by UNESCO, the host institution may proceed to formalize the new 
membership. The modality of formalization may vary depending on institutional practices such as  
Memorandum of Understanding (MoU) (as a standalone agreement or part of a broader cooperation), 
and/or an exchange of letters.  
 
It is the responsibility of the Network Coordinator(s) to share the full, signed UNITWIN Network 
Agreement with the new member institution, which then becomes a formal Party to the Agreement. 
 
After the new member institution has been officially admitted, the Network Coordinator(s) must inform 
the UNITWIN Programme team at unitwin@unesco.org. This is necessary for UNESCO to update its 
official records and databases. 
 
All admitted new members should be announced and updated on the Network’s website.     
 

4. Withdrawal  

Any member institution may withdraw from the UNITWIN Network by written notice to the other 
Parties, or via the Network Coordinator(s). Such a decision must also be formally communicated to the 
UNITWIN Programme team at unitwin@unesco.org by the Network Coordinator(s) to ensure proper 
administrative follow-up and record-keeping. 
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